                                  Foxfield School 
                                         [image: image2.png]Fle Edt View Camera Diaw Took Window Help

[rizB@E

CGRBEIRSE HZAKOLD EF

Soone 1| Scene2| Scens 3| Soene 4] Scene’| Scenss| Soene7 | Scere8| Scens| Soene 10] Scane 11| Soene12] Scane 13 Scene 14] Scene15] Scene 16| Scere17] Scsne 18] Scene 13] Scens 20] Scene 21 | Scens 22| Scere 3] Scens 24| Scene 25| Scens 28| Soene27] Scene 28] Soene 2

Left

@ @ © \ @ Drag in direction to pan

Ty

Measurements




                                                                                                                                                                                                        

[image: image1.png]STAFFSLEDSON M Inbox - sledson@foxfield: x
File_Edtt View Window Help B

€« C i | B https;//mail.google.com/mail/u/0/#inbox @7 =
AR B 6 E Tools = Sign | Comment
=+ Fo Xfleld [ o | O secson@niischon
pabEort B0 | Click here to enable desktop notifications for Foxfield School Mail. Learn more Hide |
» Create PDF Mail ~ - c More - 1-50 of 746 > = - e
» Send Files
— [ Paul Howley Policies - Hi Steve Please see attached Paul Additional: Curiculum Pk @ 10:29
O —— [ me, Fodield (2) (no subject) - Steve, 1. Job request as detailed below sent to Tech Sen 1023
1 ;:Z:d D meJ@) (no subject) - Forwarded message From: Steve Ledson <sledson@foxd @  07:58
Important o me (no subject) - http: /v crelling. com/buckles bt 23Jun
ge;'s"";)‘ = Michelle Wilkinson Timetable - Hi guys just a quick note as some of you are new to the ke: 234un
"
ARR [ Michelle Wilkinson (no subject) - Hi guys here is the information about the new pupis that @ 23 Jun
S;C " [ Michelle Wilkinson Class lists key stage 3 - HI everyone as discussed in the meeting tonigh @ 23 Jun
et
Ctore s aceess PO anl e Evolve (12) [ School Office Fvd: Summer 2015 data collection - Fonvarded message From: CASF 234un
documents from multiple devices. Governors (2) [0 ClockRite Support ClockRite Licence Login Details - Foxfield School Thank you for purcha 23 Jun
—— Helo Kids Learn & 1 = =
[ Rebekah Cuthil GoFundMe for Helping Foxfield School - Hey, This is the fundraising « 2.4un
. © B Jme@) ICT Coordinators - Hi Jo | will forward it again. | have sent it to myself: @ 22 Jun
Search people [ Alan Wood Evidence for Leaming - We need your help please... - Hi there, We're k 2.4un
Open Acrobat.com Files Andre Baird [ Helpdesk (2) 16T Tech Reports  Ticket 846 Open (Updated) —> Hi Brian | know you 2.4un
Becky Moffat
Eres [ me, Fodield (3) Ipad Allocation - Steve, Please find attached existing ipad details for uj @ 22 Jun
JSIMPSON [ Foxfield ICT Technician Ipad App Volume Purchase - Steve, Please read attached regarding dit @ 22 Jun
Paul Howley [ Susan Dodds Congratulations! - Congratulations Steve, well done. Knew you could di 22 Jun
Rachel Smyton
reception [ Admin, me (8) RE: The Learing Lighthouse - Wednesday 3rd June - Hi Steve, Yourk @ 17Jun
Ritu Hulme [ me, Ritu, Andre (5), Draft Card printer - On 16 June 2015 at 08:10, Andre Baird <headteacher@fi 16 Jun
Rochelle Witherin. o me Stuff to print o 154
Simon Edwards
[  me, Becky (2) Incidents - Will do.....againlll | can imagine what/whol Thanks steve S 15 Jun
[ me, Fodield (4) Clockite - Steve, Just ask staff to visit when | am in the office,altemati 15 Jun

2012

¥ Showall downloads.. X
24/06/2015




[image: image2.png]
We believe this policy relates to the following legislation:

· Medicines Act 1968

· Misuse of Drugs Act 1971

· Health and Safety at Work, etc Act 1974

· Children Act 1989

· Workplace (Health, Safety and Welfare) Regulations 1992

· Education Act 1996

· Schools Standards and Framework Act 1998

· Education (School Premises) Regulations 1999

· Management of Health and Safety at Work Regulations 1999

· Special Educational Needs and Disability Act 2001

· Education Act 2002

· Health and Safety (Miscellaneous Amendments) Regulations 2002

· Children 2004

· Equality Act 2010

· School Premises (England) Regulations 2012

· Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013

· Children and Families Act 2014

We acknowledge that under the standard terms and conditions for the employment of teachers there is no legal duty for them 
to administer or to supervise a child taking medication. In fact at Foxfield under most circumstances it would be one of the school nurses that would administer medication. However there are occasions such as when out in the community for our Independent Living Skills curriculum or when on a Residential Outing (See administration of medication when on residential trips policy), that staff may be required to administer medications.
Administration of medicines by any member of the school personnel is undertaken purely on a voluntary basis and individual decisions will be respected. However, appropriate training will be provided for any member of the school personnel who has volunteered and accepted this role to be familiar with all administration of medication procedures and any particular factors for the pupils concerned.
Medicines will only be administered that have been prescribed by a doctor or some other authorised person and where it would be detrimental to a child’s health if the medicine were not administered during the period that the pupils was in the care of the school. Non-prescription medicines will not be administered by staff but parents/carers can make arrangements at lunch time to administer the medication to their child.
We believe it is essential that this policy clearly identifies and outlines the roles and responsibilities of all those involved in the procedures and arrangements that are connected with this policy.

Aims

· To outline the procedures for administering prescribed medicines to pupils.
· To work with other schools to share good practice in order to improve this policy.
Responsibility for the Policy and Procedure

Role of the Governing Body

The Governing Body has:

· appointed a member of staff to be responsible for Health and Safety;

· delegated powers and responsibilities to the Head teacher to ensure all school personnel and stakeholders are aware of and comply with this policy;

· responsibility for ensuring this policy and all policies are maintained and updated regularly;

· responsibility for ensuring all policies are made available to parents;

· responsibility for the effective implementation, monitoring and evaluation of this policy
Role of the Headteacher

The Headteacher will:

·  ensure all school personnel, pupils and parents are aware of and comply with this policy;

· ensure the administration of prescribed medicines by putting into practice effective  strategies and examples of good practice;

·  work closely with the link governor and coordinator;

·  provide leadership and vision in respect of equality;

·  provide guidance, support and training to all staff;

Role of the Designated Person/s and procedures to be followed
Members of the school personnel who have volunteered to administer or supervise the taking of medication will:

· undertake appropriate training;

· be up to date with the Individual Health Care Plans for those pupils with specific medical needs or emergency medication such as asthma inhalers or epipens;

· be aware of Individual Health Care Plans and of symptoms which may require emergency action;

· read and check the Medical Consent Forms before administering or supervising the taking of medicines;

· check that the medication belongs to the named pupil;

· check that the medication is within the expiry date;

· inform the parent if the medication has reached its expiry date;

· confirm the dosage/frequency on each occasion and consult the medicine record form to prevent double dosage;

· record on the medication record all relevant details of when medication was given;

· return medications to the secure cabinet for storage;

· always take appropriate hygiene precautions;

· record when a child refuses to take medication;

· immediately inform the parent/carer of this refusal

Role of the School Nurse
The school nurse will:

· work closely with the Head teacher, 
· lead the development of this policy throughout the school 

· ensure the following information is supplied by the parent/carer:

· Name and date of birth of the child

· Name and contact details of the parent/carer

· Name and contact details of GP

· Name of medicines

· Details of prescribed dosage

· Date and time of last dosage given

· Consent given by parent/carer for staff to administer medication

· Expiry date of medication

· Storage details
· ensure all medications are kept in a secure place and accessible only to the designated persons;

· ensure all medications are kept cool in a small secure fridge;

·  provide guidance and support to all  staff;

· ensure a designated person will attend all educational visits in order to administer medications;
· ensure pupils have immediate access to asthma inhalers during sporting activities in the school day and during extra-curricular clubs;

· provide training for all staff on induction and when the need arises;

· keep up to date with new developments and resources;

· review and monitor;

Role of Parents/Carers
Parents/carers must provide:

· written permission by completing the Medication Consent Form;

· sufficient medical information on their child’s medical condition;

· the medication in its original container;

· sufficient medicine for the dosage to be given in school
Training
All school personnel:

· have equal chances of training, career development and promotion

· receive training related to this policy on induction which specifically covers:

· general information about medication

· administering medications 

· safe use and storage of medications

· dealing with emergencies 

· receive periodic training so that they are kept up to date with new information

· receive equal opportunities training on inducti
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