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Introduction
Foxfield School has a number of pupils who require changing at least twice a day. The school is careful to put the personal and pastoral care of such pupils first and foremost above meeting the needs of the National Curriculum. Therefore, although these pupils follow all national curriculum subjects at key stage 3 (except MFL), the lesson structure may not take the 50 minute guideline used in the rest of the school. The main development of the lesson will be of a much shorter focus.
At other times pupils may have ‘accidents’ in various areas of the school or a child may become ill during the day resulting in vomiting or other forms of spillage. This will require immediate attention so that fluids are not stepped in and the danger of infection being spread. (See Infection control document). The following items should be used as given in the guidelines below, all of these resources are kept in the lockers/ cupboards in the toilets, and their availability should be checked daily by the staff in charge of overseeing toilet areas in their allotted part of the school.
Hand Care and Cleaning

Hands should be cleaned in the recommended way given in the demonstration. For more information see the school nurse.
Rubber Gloves

Rubber gloves should be used ever time staff are dealing with spillages or changing a pupil. Rubber gloves should be disposed of after every change and should be placed in a yellow waste bag and put in the clinical waste bin. 
Aprons

Aprons do not need to be used all the time except when dealing with bodily spillages, sickness or diarrhoea. Aprons should also be disposed of after every change and disposed of in the same way as the rubber gloves.

Changing beds

Changing beds should be covered each time a pupil is changed with the wide white paper role which means that beds can be quickly wiped down at the end of the day with an antibacterial cloth. However, if soiling has occurred a bed will need to be disinfected with screen, left for 10 minutes and then wiped down.
Spillage of body fluids (solid and liquid)

Spillage of body fluids should be dealt with as follows. The main spillage will be dealt with first by mopping up the spill using mop, mop bucket and hot soapy water, or items such as chairs can be wiped down using a bowl of hot soapy water and a disposable cloth or wipes and the cleaned area will then be sprayed with ‘screen’. This should be left on the infected area for at least 10 minutes before wiping with clean water and drying with a dry wipe / disposable cloth. Bowls of water should be changed with each wipe and disinfected at the end of the day by being soaked in Milton.
Pads

Pads of any sort should be disposed of as for rubber gloves and aprons above.

Pupil Dignity

See Intimate Care Policy
Personal Hygiene (Staff)

Staff should always wash their hands after dealing with spillages, changing pupils etc. even if they were wearing rubber gloves. Antibacterial soap and hand cream should be available in each of the storage cupboards / lockers located in the toilets. (A demonstration and INSET training on effective hand washing and hygiene techniques will be given regularly by the school nurse or one of her colleagues).
Alcohol Gel may be carried by staff (personal use only, must not be used on pupils), for use when they can not easily get to washing or toilet facilities – Please request these from the Health and Safety officer (Deputy Head teacher).
Personal Hygiene (Pupils)

Pupils should be encouraged to wash their hands before handling food, after going to the toilet, gardening etc. They should be shown correct hand washing procedures as part of these lessons and in morning breaks and PSHE & C sessions in line with guidelines given by school nurse and the health authority.

If pupils are being changed and their pads are wet only, they can be wiped down using wipes and a bowl of water. Soiling requires more stringent cleaning and care e.g. Use of aprons, changing beds washed with ‘Screen’ after use etc. 
Hoists

All lifting of pupils should be carried out with the use of school harnesses and hoists (see Manual handling policy). Hoists are safety checked yearly by Zurich Insurance Services and are checked and serviced by Arjo on a 6 monthly to yearly basis. Arjo also carry out necessary repairs after safety checks and also can be called out for repairs upon request.
Slings and Harnesses
Slings and Harnesses are safety checked yearly by Zurich Insurance Services and are checked and serviced by Arjo on a 6 monthly to yearly basis. Arjo also carry out necessary repairs after safety checks and also can be called out for repairs upon request.

NB

This hygiene protocol also adheres to spillages in classrooms and other areas of the school.

Prevention of Legionnella
Shower heads which are not regularly used can build up bacteria which can lead to Legionnella. The showers in the swimming pool areas are regularly used but those in the bungalow, PE changing and shower / changing area are not so frequently used and so need to be soaked in Milton cleaner from time to time or flushed through regularly. A member of staff will be responsible to oversee this and ensure that these procedures are carried out.

Cleaning materials

Each toilet area in the school has a cupboard or locker containing the following materials for dealing with spillage and / or changing procedures. A list of contents and a COSHH assessment for ‘Screen’ are available on the inside of the locker doors.

Screen antibacterial liquid

Antibacterial cloth or wipes
Disinfectant/ bleach
Dry wipes

Rubber gloves (assorted sizes)
Yellow bags

Plastic aprons

Mop

Mop bucket

Washing up bowl

Washing up liquid

Small plastic bowls

Mist (plant) spray
Alcohol Gel

Antibacterial soap

Hand cream

Sluices

The sluice area should be cleaned using disinfectant after every use.

Mops and mop buckets

These should be cleaned by the person who last used it by placing disinfectant/ bleach in a bucket with the correct dilution of water and rinsed through to clean both mop and bucket.

Dividing curtains

These should be taken down and washed in the washing machine on a regular basis. If at any time these become soiled or stained they should be washed immediately.
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