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Introduction

At Foxfield school we actively seek a partnership with the parents and carers of our pupils.  We respect and value the contributions of parents to the planning and reviewing of work that we undertake, and believe that through this collaboration our pupils will gain the most from their education.  The staff and Governors fully endorse all of the principals within the LEA Parental Partnership Policy (see appendix)

OPEN DOOR

The school has an open door policy.  Parents should feel free to come into school at any time to discuss problems, or concerns.  Clearly it is not acceptable for parents to expect to see class teachers without an appointment, but they should be able to speak to someone if they call into school.  Senior staff may therefore be expected to handle any queries from parents either by telephone or personal visit.

STAFF ROLES

Over and above all the mechanisms that follow for ‘encouraging and involving’ parents staff should take every opportunity to develop a more personal relationship with parents, so that staff become a friend rather than a remote figure who occasionally sends home letters.  In doing this the role of face to face communication or the telephone is invaluable.  Having relatively small numbers allows us to do this far more effectively than mainstream schools.

Staff should try not to make all contacts with parents ‘problem centred’, that is only ringing them when something has gone wrong.

Following on from that, staff should continually put themselves in the position of the parents.  How does the information you give look to the parents.  Looking back through chat books can be very illuminating.  For example do you only write about certain facets of behaviour to the exclusion of everything else?
REPLYING TO PARENTS

If a parent rings school with an enquiry, or problem, or calls in, the member of staff who makes the initial contact should make themselves known to the parent (if they are not already).  That member of staff should then follow the enquiry through until someone else has taken over.

What do Parents want to know about school?
WHEN THERE ARE CHANGES IN SCHOOL

The school is sensitive to the fact that parents become concerned when change is happening or about to happen.  We therefore run a number of meetings and give information at these key times.  We have identified these as 

1. When pupils move from primary to secondary.

2. When they move from 11-16 to 16+.

3. When they are approaching leaving school.

As a result of this there are a number of meetings held every year.

PROSPECTIVE PARENTS

Meetings held at regular intervals before the pupils start school.  This will give information about the school, and the curriculum to allow parents to make an informed choice as to secondary placement.  The meeting will consist of presentations, videos and slides.  They will each receive a handout of the main points.  They will also receive a prospectus first.

NEW PARENTS

New parents will be invited in to school in the summer term.  They will get more detailed information about curriculum, and organisation, and be able to ask specific questions.

When the new pupils start school in the Autumn term, parents will be invited to an informal coffee morning with the class staff and pupils.

MOVING TO POST STATUTORY EDUCATION

At the age of sixteen pupils move into the Post 16 age group.  There are a number of changes to curriculum and organisation (dropping of National Curriculum, introduction of Work Experience, College, Diploma of Vocational Education).  A meeting is held with a similar format to those for prospective and new parents to explain changes.

LEAVING SCHOOL

School has long recognised the importance of this milestone.  From the age of fifteen students will begin to have meetings with the Post 19 liaison teacher, and the careers officer as part of the overall careers plan.  These are yearly and will focus on prospects when leaving.  As a result of these other meetings with specific organisations will take place (e.g. College, Social Services).  Parents are given particular support by the Post 19 liaison teacher at 18+.

PAMPHLETS

A series of pamphlets are available for various milestones in school to give parents information.  For example, on residential courses, work experience, flat stays etc.  These will be issued at the appropriate times by class teachers.

Information on work / curriculum (Written)
INDIVIDUAL EDUCATION PLANS (I.E.P.)

These are specified targets for the student for the coming term.  The teacher would decide upon these from the records of work previously undertaken in that subject.  Targets may be for a particular skill, a course/programme of work, or a series of experiences.

PARENT COMMENT SHEET

Sent home with the parent’s copy of the I.E.P., this gives parents the chance to comment on the targets set.  There may be disagreement on how appropriate it is, the possibility of achievement etc.  The teacher would then contact the parent to discuss any confusion or points of concern.

We encourage parents to comment on their child’s targets each term
ANNUAL REVIEW

The Annual School Report is a written summary of the students work in the past year.  It would include reports from each subject, written by the teacher concerned.  It may also include details of current or future work in a curriculum area.

This review also refers to National Curriculum levels of Attainment.  This is a legal obligation, which we must uphold.

Parents are invited to contribute to the Annual Review process by responding to the written report and coming to school to discuss their child’s progress, their Statement and future targets.  Present at the Annual review meeting will be the relevant professionals who work with the pupil, and if appropriate the pupil themselves.  A written summary of the meeting including all reports and parental contributions will then be placed on file.

RECORDS OF ACHIEVEMENT

These are the students records of their work in and out of school.  Each week the students are given a lesson to update their files, so as to reflect current achievements.  These files are by the pupils, for the pupils, in so much as a great deal of effort is put into the use of computers, photographs etc., to make them attractive and accessible to our students.

The Record of Achievement files are sent home once per term for parents to look through.

INFORMATION ON WORK/CURRICULUM (MEETINGS)

OPEN NIGHTS

Parents will be invited once a year to attend an open night.  They will talk to teachers, and medical staff about their children.  The open night is also used to give other information to parents through displays etc.

GOVERNORS REPORT TO PARENTS

Parents will be invited once a year to attend a meeting with governors where a report will be given on the school for the previous year.

TRANSITION PLANS

These must be done by law.  In conjunction with other agencies including the careers service, the pupil’s needs for the future are discussed, and plans put into place to meet.  This process is coordinated by the LEA.

OTHER INFORMATION

NEWSLETTER

Goes out during the school year and includes information on staff changes, events, curriculum, and anything else of interest to parents.  It is also used to disseminate information requested by parents through our questionnaire (see below)

PARENTS QUESTIONNAIRE

Parents are occasionally asked to complete a questionnaire about issues they would like more information on.  These are addressed either in written form (see above) or by organising a workshop during the evening (see below).

PARENTS WORKSHOPS

These are organised to give information and/or support on issues seen by parents as important.

CHAT BOOKS

Used as an informal means of communication between teacher and parent.

PARENTS IN SCHOOL

Parents must always be made welcome regardless of the reason for their visit.  

Parents may be in school as part of P.T.A. activities, or to help with various lessons.  At present a number of parents take part in both activities, and the school should show them we appreciate their help.  The porta-cabin is for the use of parents at any time.

HEALTH AUTHORITY STAFF

Health authority staff will see parents in the course of their work.  If they organise meetings it should be coordinated with the child’s class teacher so information can be exchanged.  Health Authority staff should fill in a CONTACT REPORT sheet and give a copy to the class teacher. 

NB 

There is no need to put down details of the contact if they are of a sensitive nature, but a record should be made that a visit has taken place. 

WIRRAL PARENT PARTNERSHIP PROJECT

The SEN parent partnership is an independent association representing parents and other interested groups in Wirral and the LEA.  It provides information, support and advice on a wide range of special educational issues for parents.

An information pack about the association and its work is available for reference in school.  Alternatively parents can contact the group directly at the following address:

Wirral SEN Parent Partnership

Parents Resource Centre

Charing Cross Neighbourhood Centre

Claughton Road

Birkenhead

CH41 3DX

Tel. 0151 647 6631

STAFF RESPONSIBILITIES

Here follows an overview of all the areas of contact with parents, and a summary of staff’s responsibilities regarding them.

Any contact with parents of a substantial nature, the member of staff should fill in a CONTACT REPORT sheet as a record of the conversation.  This should go in the teacher record file.

PROSPECTIVE PARENTS MEETINGS

Prospective parents will be invited to school to meet the Headteacher or Deputy (in the Heads absence).  They will be given a tour of the school, and our work will be explained.  They will also be given a copy of the latest prospectus.

NEW PARENTS

Senior staff and year 7/8 teachers will prepare the evening, and any written materials.  Year 7/8 teachers will usually present the evening.

POST 16 MEETING

Senior staff and year Post 16 teachers will prepare for the evening and Post 16 staff will present it.

LEAVING SCHOOL

Coordinated by Post 19 liaison teacher.

I.E.P.

Written by class teachers, discussed with and distributed by the Head.

PARENTS COMMENT SHEET

 This is collected by the class teacher.  Acted on by the class teacher and then returned to the office.

Staff must ensure that any query is dealt with by them, or referred on to the Head / Deputy.

ANNUAL REVIEW

The annual report is written by the class teacher, and relevant professionals to a set timetable.  These are then collated and circulated by Headteacher.  A review meeting is then held in school and is chaired by the class teacher or a senior teacher.

RECORDS OF ACHIEVEMENT

These are kept up to date, by class teacher mainly during pastoral time.  Checked and monitored by A.R.R. coordinator and Head.

NATIONAL CURRICULUM REPORTS

These are compiled by class teacher to set criteria.

OPEN NIGHT

All staff are involved in this.

GOVERNORS REPORT TO PARENTS

The Headteacher and any others who need to write reports on aspects of school life.

NEWSLETTER

Specific staff will write articles partly dependent on demand from parents.  Any staff who have organised a particular activity may wish to write a report for the Newsletter.

PARENTS WORKSHOPS

These will be led by specific staff depending on the topic.  This will be organised by senior staff.

CHAT BOOKS

Class teacher to ensure a flow of information is maintained (the amount and frequency will vary).

NATIONAL CURRICULUM REPORTS

Parents will receive an additional report when a student reaches the end of a Key Stage period in school; (KS3 at 14 years and KS4 at 16 years).  This will be a summary of the National Curriculum achievements of the student, and will be based on the statutory assessment tasks that each student will have undertaken.

APPENDIX

LEA HOME SCHOOL PARTNERSHIP POLICY DOCUMENT

PRINCIPLES

It is firmly believed that children’s interests are best served by parents and professionals working together in partnership, so:

1.1 We recognise that much education happens in the home and that parents and teachers have differing but complementary educational and social roles which must operate in harmony in order to be most effective;

1.2 We embrace the principle of partnership outlined in the Code of Practice to ensure effective provision for children with special educational needs;

1.3 We wish to support and strengthen the perception of education and life long learning as a means of meeting individual, family and community needs within an environment of equal opportunity and racial awareness;

1.4 We wish to promote the effective education of children and young people through the involvement, cooperation and partnership of appropriate agencies groups and individuals to help promote the effective education of children and young people.

(‘Parents’ is used throughout this document to refer to parent, parents or prime carer).

LOCAL EDUCATION AUTHORITY AS A PARTNER

In response to the agreed principles, the Local Education Authority will:

2.1 seek to raise both the achievement and expectations of education through the development of a positive attitude to partnership;

2.2 support and encourage parents in their development of the children’s education;

2.3 promote partnership between home and school, between itself and other Local Authority departments, voluntary agencies, private agencies and community groups;

2.4 promote practice which offers equal access and opportunity, regardless of personal circumstance, and which is anti-discriminatory;

2.5 encourage initiatives which use the skills and expertise of appropriate groups and individuals in the community to meet home/school partnership educational objectives;

2.6 provide support and information to schools and parents which will help them to develop positive attitudes to partnership;

2.7 cover all aspects and phases of home/school partnership, assist in the planning and support of the partnership, and monitor and evaluate the effects of policy and practice through the work of a home/school partnership task group;

2.8 seek to raise achievement and expectation by identifying and accessing funding to provide training and resources available to parents, schools and teachers;

2.9 use its inspectors, advisory teachers and support service staff to continue and extend collaboration between education and other agencies and groups;

2.10 through its existing networks, expertise and resources, disseminate information about national, regional and local information and initiatives, which introduce, develop and extend work in the area of home/school partnership;

2.11 respect the rights of parents to express a preference for the school which they would like their children to attend.  The Local Education Authority is obliged to provide a school place for every child and will try to meet parents’ preferences as far as it is able to do so;

2.12 act as a channel for information and use its good offices in attempting to resolve difficulties between home and school;

2.13 produce clear and accurate information, for example; on admissions and complaints procedures, Special Educational Need, Secondary transfer Post 16, Opportunities.

SCHOOLS AS PARTNERS

By working closely with parents and pupils, Headteacher, teachers and governors should consider how they will:

3.1 create an atmosphere in which parents feel secure, valued and welcomed at all times;

3.2 acknowledge and value parents as co-educators;

3.3 draw up whole school policies for working with parents and families;

3.4 work with parents to raise levels of expectations and achievement;

3.5 encourage the involvement of parents in their child’s education during the whole of his/her school career;

3.6 encourage and develop approaches to family education;

3.7 encourage greater openness and joint involvement of parents and young people through opportunities to be involved in planning review and development;

3.8 give clear regular information about progress and performance with sensitivity and a due regard for confidentiality;

3.9 give early warning of problems whether associated with work, relationships or discipline;

3.10 produce quality information about the school’s aims, values, organisation, policies and governance through the school prospectus the governors annual report to parents, post inspection action plans, together with newsletters and personal letters which are clearly written;

3.11 foster links with other agencies, e.g. Health Promotion, Youth Service, Careers Connections, adult basic education providers (e.g. Wirral Metropolitan College, Wirral Education Association) and Education Social Workers;

3.12 establish or review the school’s homework policy and to include a parental perspective;

3.13 provide facilities or information to enable parents and young people to undertake community education opportunities;

3.14 develop practices to enhance the partnerships between the school’s parent body and other relevant groups (for example Parent Associations, Parent/Teacher Associations etc) by encouraging arrangements to provide a collective forum for parents to discuss school issues focusing on consultation and information in addition to fund raising;

3.15 make appropriate use of all Local Education Authority services/provision.

PARENTS AS PARTNERS

By working closely with the Headteacher and Staff in the school they should endeavour to:

4.1 develop a partnership with the school which involves the sharing of information and the building of trust on both sides, leading to an effective two-way communication with the school;

4.2 support school policies and codes of conduct, including those of equal opportunities and respect for all persons;

4.3 take an interest in and actively support their child’s education;

4.4 encourage a positive attitude to learning;

4.5 ensure their child’s regular and punctual attendance at school;

4.6 ensure that their child meets the homework commitments required by the school and provide facilities and support for home learning;

4.7 ensure their child is suitably dressed and has appropriate equipment;

4.8 take an active interest in the functions held by the Home-School Association (PTA, PA);

4.9
attend meetings at the school on a regular basis such as parent evenings and the Annual Governors Meeting for Parents;

4.9 find out about the functions of the governing body, be aware that parents have representation on the governing body through the elected parent governors, are entitled to receive an annual report from governors and discuss the report at an annual meeting.




One of the central aims of the school is to encourage and involve parents and carers in the education of their child and the school as a whole.
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