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Health and Safety Regulations (First Aid) 1981 cover all employees, teaching and non teaching, in schools and education establishments.  Although pupils are not covered by the Regulations in line with DES guidance, first aid facilities and a number of trained persons should be available in all premises.

The current named first aiders have a full three day course certificate. Many other staff have a basic one day Emergency First Aid certificate.
First Aiders and/or appointed personnel should record all the cases they treat via Pupil Accident Form M13, which is the Local Authority form. In addition they must complete the accident form for First Aiders in the bound books which are compliant with the data protection act. Each record should include at least the name of the patient, date, place and circumstances of the accident and details of injury suffered and treatment given. The records should be kept in a suitable place, and should be readily available. A note should also go home to parents or carers to inform them that their child has been seen by a first aider on that day.                                       

First Aid Boxes
First aid boxes should be easily accessible; a list of locations follows;

ORANGE CORRIDOR -

School Office

GREEN CORRIDOR –
Room G5 (Library)

RED CORRIDOR –
Room R7 (Art/DT)

Room R8 (Science)

BLUE CORRIDOR – 
Room B6 (Food Tech)

Caretakers Office

MAIN CORRIDOR – 

Nurse’s Room

Speech & Language Room

Hydro Pool (Staff Changing)

Main Pool (Staff Changing)

MINIBUSES
1 in each

FOOD TECHNOLOGY ROOM
Kitchen
ILS BASE - HOUSE
First Aid Box Contents:

Contents of first aid boxes and kits should be as follows:

1. Guidance card   1

2. Individually wrapped sterile adhesive dressing (small)   3
3. Individually wrapped sterile adhesive dressing (medium)   3
4. Plasters – hypo-allergenic & latex free (assorted sizes)
5. Sterile eye pads, with attachment   1
6. Individually wrapped triangular bandage  1

7. Individually wrapped sterile dressings (medium)  1
8. Individually wrapped sterile dressings (large)  1

9. Crepe bandage  1

10. Low adherent pads  3
11. Micro pore tape
12. Face shield  1
13. Sterile wipes
14. Foil blanket
The contents and expiry dates will be checked by a named member of staff who will report to the Deputy in charge of Health and Safety. 

These checks are carried out every four weeks.

NB

If using adhesive dressings i.e. plasters, please check on the school database that a child is not allergic to them.

First Aiders should only ever give help

up to the level of their training

General Emergency Aid

In the event of a child injuring themselves in school they should be seen by one of the members of staff who hold a current First Aid Certificate.

An assessment of the injury will be made and if the first aider feels that the injury requires someone with more experience to examine it for a second opinion then advice should be sought from the school nurse. If the nurse deems it necessary then the pupil will be taken to Hospital by Ambulance or Private Car. 
On every occasion that first aid is given by a first aider a note of this should be passed on to the nurse to enable her to update her records.

The first aider should also ensure an accident form is completed.
Where hospitalisation is not considered necessary, any Emergency Aid given will be in accordance with official First Aid training.  Any items used to clean or dress a wound will be taken from one of the first aid boxes.  A note should be made of any item used from a First Aid box, and this should be handed in to the office or the School Medical Room.  We can then ensure that all of the necessary items in each box are replaced ready for the next time they are needed.

Educational Visits

Should a pupil injure themselves whilst on an educational visit, it is the responsibility of the teacher in charge to make a professional judgement as to the best course of action.  A First Aid kit is kept on both school minibuses and this can be used by a member of staff to administer Emergency Care.  Should the teacher in charge decide that hospitalisation is necessary they should transport the pupil to the nearest hospital or arrange for an ambulance to do so.  At the first opportunity school should also be telephoned, so that we can contact the parents/guardians and arrange for them to meet their child at the hospital.  A member of staff should stay with the pupil until a parent arrives at the hospital.
Residential Trips

All residential trips made by the school have members of staff trained and who hold at least a one day Emergency First Aid Training Certificate. All centres used also have their own first aid facilities and qualified staff to deal with emergency situations and risk assessments are carried out to cover all eventualities.

After school clubs and summer play scheme

The school nurse is on site during the hours that after school clubs take place and throughout the duration of the summer play scheme. Additionally there are a number of staff on site with a one day Emergency First Aid Certificate.
Parents Evenings

As above
Lettings

All out of hours user groups are required to have their own qualified First Aid Trained staff and Pool users also need a qualified Lifeguard.

Current Designated First Aiders

Mrs. J. Cox – TA 3
Mrs. J. McTearney – TA3 

Other staff who have a 3 day First Aid Certificate:

Mrs. K Rivers – TA3 – F/T

Mrs. J. Cox – TA3 – F/T

Mr. G. Attwood – Teacher – F/T

Mr. G. Langford – Swimming Coach – F/T
First Aid Policy Document 
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